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Travel media visit request form

Edmonton Tourism, a division of Edmonton Economic Development, welcomes the opportunity to have travel media visit our region. We are here to help with information and image support, b-roll and itineraries. If you would like to request assistance for your media visit, please fill out this Media Visit Request Form.
Please note, each media request is evaluated on an individual basis. To qualify for assistance from Edmonton Tourism, media must fulfill the following requirements:

· All media need to produce a letter of assignment or have a proven track record for producing coverage.

· The Media Visit Request Form must be thoroughly completed at least two weeks in advance prior to assistance being offered.

· Resulting coverage should make mention of exploreedmonton.com where applicable.

By submitting this Travel Media Visit Request Form, the party listed below agrees to provide Edmonton Tourism with a copy of any publicity resulting from the following visit to the Edmonton region. 

	PROPOSED DATES OF MEDIA VISIT


	

	FLIGHT DETAILS

Arrival/departure dates, times, and airline/flight number, if known.


	

	MEDIA OUTLET

List media outlets and social media platforms that will carry resulting coverage from this visit.


	Media outlet: 

Editor/Producer:  

Tel:                                      Email: 

Working headline(s): 

About the media outlet: 

Social media sites

Twitter: 

Facebook:

YouTube:

Instagram:

Tumblr:

Other:

	PARTICIPANT #1


	Full Name: 

Title/Profession: 

Company: 

Email:  

Mobile Tel.:                                      
Mailing address: 

Website:

Social media sites:

Allergies:

For international visitors only

Passport Number:                    Issuing Country:

Emergency contact and tel. number: 



	ADDITIONAL PARTICIPANT(S)


	Full Name: 

Title/Profession: 

Company: 

Email:  

Mobile Tel.:                                      
Mailing address: 

Website:

Social media sites:

Allergies:

For international visitors only

Passport Number:                    Issuing Country:

Emergency contact and tel. number: 



	STORY LENGTH

Please include 
· Print dimensions (full page, half page, etc.), 
· Broadcast length, 
· Number of website posts and approx. word count, and/or

· Number of social media posts with photo by channel

	

	IMAGES 

For print and online: How many photos will appear with the story?


	

	ADVERTISING VALUE, CIRCULATION/REACH,

& AUDIENCE PROFILE


	Media kit enclosed:  Yes__  No__ 

Link to media kit:    

	PUBLISHING/AIRING DATE


	

	INTERESTS or THEME

Please include the focus of your visit, story line, theme or key interests, and requested attractions/activities.


	

	EDITORIAL POLICY

Please describe how this affects any degree of travel sponsorship.


	

	COMMITMENT TO PUBLISH/BROADCAST

Please describe the degree of commitment secured. 


	Assignment letter enclosed:  Yes__  No__

	REQUESTED INTERVIEWS 


	

	ADDITIONAL PARTNERS

Please advise if you have contacted Travel Alberta, the Canadian Tourism Commission or any suppliers directly to support this project/trip.


	

	COMMENTS


	

	Specific services or assistance requested OF Edmonton Tourism
Are you requesting assistance with local transportation? Yes__  No__ 

Rental Vehicle__   Taxis__   Airport Shuttle__   Public Transportation (Bus & LRT)__ 

Are you requesting accommodation support?  Yes__  No__

Number of single rooms  ____  Names:

Number of double rooms ____  Names:

Have you visited Edmonton in the past? Yes__  No__

If yes, when? 




Notice: Participants are responsible for meals (unless noted in the itinerary), rental vehicle fuel, incidentals, gratuities, alcohol and personal travel insurance. 
Please be aware that even a minor illness or injury while on a trip can sometimes cause greater inconvenience than if you were at home. Please check your medical insurance before you leave home to ensure that you are covered for the duration of the trip. For detailed information regarding the requirements for travel into Canada, please visit www.canadainternational.gc.ca.  

PLEASE RETURN COMPLETED FORM TO:

Travel Media
Edmonton Tourism

EMAIL: travelmedia@exploreedmonton.com [image: image1.png]
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